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Uncategorized - Category is setup but you need to create the Group(s)



Uncategorized
Click on Uncategorized then New Group

Carben School District 2014

% Groups

Collapse All | Expand All | @ New Category Uncategorized l

I » OUncategorized <—— Groups © New Group

The following will appear:

Add Group

Title: | [HELNEER AR

[] Private Group

Category:  Uncategorized IZI

« Cancel Save s

Type in the title and save. The following will appear.

< Uncategorized

ElementaryFaculty = = @& @

Students (D) © Add Student | @ Remaove All

Faculty({ 0 ) © AddFaculty | @ Remove All



Click on add Faculty

Search for a Faculty

:

Select the faculty you want.

Faculty Search Results

Brittania Lefebvre

Gender: _

Depending on which browser you are using, you will see the following:

The page at https://sistrain.usoe-dcs.org says:

Successfully added to group.

ey

Faculty Search Results

Brittania Lefebvre

Gender: _
L 52

Click OK and then search for the next Faculty you want to add.



School Lens
Select the School you want to work with.
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Elementary School

Brin Point Elementsy Castie Heights Elementary Casthe Valley Center
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Creekview Elementary

Sally Mauro Elementary Wellington Elementary

Middle School

Helper Jr. High

High School

Carbon High School

Alternative High School

CSD Adult Education

Mont Haemon Je. High

Lighthouse High School




Select Groups
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Special Programs - Category and Group are already setup for you
Student Grade Level - Category is setup, but you need to create the Group(s)
Student Last Name - Category is setup, but you need to create the Group(s)

Uncategorized - Category is setup, but you need to create the Group(s)



Special Programs

When students are enrolled in a specific program, they will automatically be put in that
group. When you click on the name of the group, a new screen will open and have a list of
student names.

Special Programs

Groups

After School (0)

Economically Disadvantaged (123}
ED 506 (o)

ELL (17}

Extended Kindergarten (0}

Gifted (0)

Homeless (23}

|EF (56}

Student Grade Level
Click on Student Grade Level, then New Group.

© Neaws Catugis Student Grade Level! l

Groups - RO



You will see the following:

Add Group

range:

Range: Tenth

Student Grade Level Membership is generated based an the following Grade

[=] - Tenth [~

« Cancel Save »

Select the Grade Range that you want, and then save. It will put all grade(s) students in the
group of the grade range you selected. (Example below)

Carbon High School 2014
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Tenth g @  cn m

Students (204

Arrendando, Chante
Azwnm, THfInnle
Baber, Shawn
Warbara, Paul Jr

o Molloe

n, Caatiin

Maeoneak!, Judith
Muza, Teke
Mihelm, Sam

Min, Nathanle!




Student Last Name

Click on Student Last Name, and then New Group

& Group successtully added
38 Groups
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I § Student Last Name e
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You will see the following:

Add Group

Student Last Name Membership is generated based on the following range:

Start: |« Select a Letter » |E|

End: « Select a Letter » IEI

« Cancel Save »

Select the letter range that you want. All the students with last names starting with those
letters will be put into the group of the letter range you selected. (Example below)




=F Groups

Student
Student Last Name A - C

Students 1)

[

Uncategorized
Click on Uncategorized, then New Group

% Groups

llagse AN | Expand Al | © New Category Uncategorized
» .:\" rtics

» ¥ Specin Prag s

Groups

» §Student Crade Love
» & Suntent Last Name

l DO UNCategorizod  @u—

You will see the following:

Add Group

Title: | Debate Team

Type in the title and save. The following will appear:




< Uncategorized

DebateTeam = = & @

Students(0) © Add Student | T Remove All

Faculty (0) © Add Faculty | @ Remove All

Click on Add Student.

Search for a Student

FlInclude Exited (br

Select the Student you want.

Student Search Results

Bronz Mendiwvil Branda Ahmed
il <D bt <=
Gender: Gender:F
Eirthdate: 15 Dec 1997 Eirthdate: 18 Jan 1924
Carbon High School Carbon High School

Breann Greenwood Braylee Vasquezq
Grade: 12 Grade: 12
STOE
i | 6704 ] S | 6705 ]
EBirthdate: 11 MHow 19%5 EBirthdate: 12 Apr 1996
Carbon High school Carbon High schoaol

Branda Cassavay Brogan Ackerman

Grade: 12 Grade: 12

SHE5EAZ FOo1
e | 5842 J e L 7091 J
Birthdate: 15 May 1995 Birthdate: 25 Dec 1995

Carbon High School Carbon High School



Depending on which browser you are using, you will see the following:

Click OK and then search for the next Student you want to add. You may also add Faculty to

a Group.

The page at https://sistrunk.usoe-dcs.org says:

Succansfully added te group,

Student Search Results

Bronz Mendivil
Gracle: 10
Gunder M m
Birthdate: 15 Dec 1997

Carban High Schoal

Breann Greenwood
Crade: 12
Gender: F m
Birthdate 11 Nav 1999

Carbon Migh School

Branda Cassavay
Gracle: 12
Gendw  F m
Birthdate: 16 May 1996

Carban High Schoal

T include Exited

Branda Ahmed

e <=
Gendw F
Birthdate: 18 Jan 1996

Carbon High School

Braylee Vasquezq
Grade 12
Gender F .
Birthdate 12 Apy 1996
Carbon High School

Brogan Ackerman

Gracle: 12 m

Gender M
Birthdate: 26 Dec 1993
Carbhan High S hool

Creating a New Group
There are two steps to creating a group:

e Create New Category

e Create New Group within the Category

@ Graop succmsfubly addm!

& Groups

Uncategorized

Groupe

O Une utegor |20




Click on New Category and you will see the following:

Add Category [;]

Title: | Athleticg]

[[] Make this category private

School Groups to Categorize

#" Mothing to categorize

« Cancel Save s

Type the title of the category and save. When you check “Make this category private”, only
the person that created this group can see it.

Click on New Group and you will see the following:
Add Group [zp

Title: | Varsity Football

Type the title of the group and save. The following will appear.



< Athletics
VarsityFoothall = @& @

Students(0) © Add Student | Tl Remove All

Faculty(0) @ Add Faculty | il Remove All

Click on Add Student

Search for a Student

FlInclude Exited (br

Select the student you want.

Student Search Results

Bronz Mendivil Branda Ahmed
Grade: 10 Grade: 12
o110 =
Gender: i Gender:F
Birthdate: 15 Dec 1997 Birthdate: 13 Jan 19956
Carbon High School Carbon High Schoaol
Breann Greenwood Braylee Wasquezq
Grade: 12 Grade: 12
STOE
e L 5704 J i L 5705 J
Birthdate: 11 Mow 1925 Birthdate: 12 Apr 1998
Carbon High Schoaol Carbon High School
Branda Cassavay Brogan Ackerman
Grade: 12 Grade: 12
SE4Z
e | 6842 G L 7091 J
Birthdate: 16 May 1926 Birthdate: 26 Dec 1975

Carbon High School Carbon High School



The page at https://sistrunk.usoe-dcs.org says:

Succassfully added ta group.

Depending on which browser you are using, you will see the following:

oK |

Student Search Results

Bronz Mendivil
Gracle: 10
Gender b Loxin
Birthdate: 15 Dec 1997

Carban High Schoal

Breann Greenwood
Corade: 12
Gender: F @
Birthdate 11 Nawv 1999
Carbon HMigh School

Branda Cassavay
Gracle: 12
Gender F =L
Birthdate: 16 May 1996

Carban High Schoaol

T nclude Exited

Branda Ahmed

Grade: 12
3 «==> e
Gendwy F

Birthdate: 18 Jan 1996
Carbon High School

Braylee Vasquezq
Grade 12
Gender F
Birthdate 12 Apy 19904
Carban High School

Brogan Ackerman

ARy <=

Cetrcter
Birthdate: 26 Dec 1993
Carban High Schoaol

Search »

(Example below)

< Athletics
Varsity Football

Students(2)

Tl Andres, Ajay
Tl Vasquezq, Braylee

Click OK and then search for the next Student you want to add, continue doing this until all
students are added to the group. You may also add Faculty to a Group.

A 1 I

© Add Student | I Remove All

Faculty (1) © AddFaculty | Remave All

Til Garzas, Annstell




Deleting a Group
To delete a group, you need to remove all Students and Faculty.
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